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Please use this questionnaire to provide us preliminary information if you do not have an old resume, and email your completed form to trish.thomas@edgecareersolutions.com. We will then contact you to schedule your Client Intake Session in which we will obtain further details from you before writing your resume. Thank you.
	RESUME QUESTIONNAIRE

	Name:
	

	Address:
	

	Phone:
	

	Email Address:
	

	Role/Type of job desired:
	

	Strengths / qualifications:

	·   

	Education: include institution name, location, degree earned, area of concentration
	

	Current / most recent employer:
include company name, location, dates employed (years only), job title, duties and achievements

	

	Next employer:

include company name, location, dates employed (years only), job title, duties and achievements

	

	Next employer:

include company name, location, dates employed (years only), job title, duties and achievements
	

	Next employer:

include company name, location, dates employed (years only), job title, duties and achievements
	

	Technical Skills:
include software name and version (example: Microsoft Excel, 2010)
	

	Volunteer activities / any other information you would like to include:
	


